
NORTHWEST VERMONT SOLID WASTE MANAGEMENT DISTRICT

JOB DESCRIPTION

MATERIALS PROCESSOR

Basic Function

Receiving, sorting, baling, and otherwise organizing materials delivered to the District Recycling Center. Operates food scrap collections. Staffs public drop-off hours, helps residents unload materials. Duties may also include handling of various materials at other District facilities or events.
Major Duties and Responsibilities

Receiving, organizing, collecting, and moving materials (household recycling,  electronics, computers, scrap metal, organic waste, and such other materials as may be determined to be acceptable over time) within the facility and at NWSWD sites as directed, by hand and with mechanical assistance, in order to safely maximize the efficient use of available space and resources.
Properly sorting recyclable materials including glass, paper, cardboard, plastic, and metal from one another and contaminant material, operating baler, skid-steer, forklift and other equipment as directed to prepare materials for shipping to various markets.
Cleaning and otherwise maintaining the warehouse area, with particular emphasis on the open floor area, in order to protect equipment and personnel from damage or injury, and to present a good image to the public.
Completing the NWSWD’s Organic Waste collection route using the NWSWD Vehicle to collect food scraps, leaf and yard debris, and other organic wastes from NWSWD sites and partnering generators and delivering containers to the District’s partnering compost facility.


Observing all safety procedures and policies as posted or otherwise directed by management.

Public Drop-off:

All aspects of drop-off operations including customer interactions and management of incoming materials

Estimating customer loads of trash and recyclables

Maintaining a clean and safe facility on the busiest day of service

Supervision Received

Reports to the Operation Coordinator on a regular basis.  Daily work schedules and materials management goals to be established through this process.  When timing does not allow for coordination with the Operations Coordinator, direction may be received from other senior staff.
Minimum Qualifications

· High School Diploma

· Basic understanding of and willingness to further develop waste management concepts (reduce, reuse, recycle)

· Ability to lift 40 lbs. consistently

· Ability to work collaboratively with other District Staff.

· Ability to operate, or be trained to operate necessary District equipment including but not limited to the hydraulic baler, skidsteer, 26 foot box truck, and forklift.
· Ability to work with the public.
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